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Student Status Report (CGI-2430)
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15 (c) End-of-Course Tests (EOCT) being held by other units.
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If you clicked on the
Student Status
Report, instructions
for the report should
come up (you should
be on the Student
Status Instructions
worksheet). Go
ahead and print this
page or Save the
document to a file if
you want to keep an
electronic copy of
the report.
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Now click on the
Student Status
Report worksheet
tab. This report lists
all students attached
to the unit who had
open enrollments at
the beginning of a
reporting period.
This report is sorted
by unit OPFAC.
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To bring up the list
for a given OPFAC,
click the down arrow
in the OPFAC
column (Column C).
Find the OPFAC you
wish to see and click
on it. The report
should only show the
members under the
OPFAC you
selected.

Once you have
selected the OPFAC
and the list of
members has come
up, either print the
page or save itto a
file as an electronic
copy (if you hadn't
done so already).

If more than one
OPFAC needs to be
reviewed, repeat the
steps above.

NOTE 1: Depending
on your knowledge
of EXCEL
spreadsheets, you
can manipulate the
file as you wish
(after you have saved
it to your local files).

NOTE 2: If
necessary, ESOs
may view other unit's
inventories.

If information on
report is incorrect,
please submit e-mail
to CGI-PF-
NRT_ESO_Emails@
uscg.mil




EOCT Inventory Statement (CGI-2440)

[ =] rosoft Excel - 2440 inventory template.xls — =] =]

E] Ele Edit Wiew [nsert Format  Tools Data  window Help  Adobe PDF Type a question for help » o & x
NEEH RS SR TE &R haL N |
Arial -2 -|B f U | % % e -B
o=l
KBS - s
A [ B [ C [ 8] [ E [ F I [ H [ 1 [ J | 3 [ L 3
1 |CGLZ440 U5, COAST GUARD IMSTITUTE EQCT INVENTORY STATEMENT DATE: 10/3152005
2
3
4 |IMNSTRUCTIORNS: This is a monthly report generated during the lastweek of the month for use by the unit ES0O. Its purpose is to assistthe
5 |reconciling their current end-of-course test (EQCT) inventory with the database atthe Institute. This inventory statement lists every outstanc
B |EQCT issued to wour account up to the effective date ofthe report.
i
8 |ACTION TO BE TAKEN UFON RECEIFT OF THIS REFORT:
g
10 13 Reconcile EQCTs listed on the report with those on hand.
11
12 2y  Return all EQCTs to Institute, marked RMNA or DIS for students who have transferred, RELAD, or discharged.
13
14 i3 EOCTthat become ohsolete must he destroved locally. Review EQCT Course Information sheet at hitphwwaw uscg.millhofcgifcon
15
16 4y Any EOCT shown an the EQCT Inventory Staternent which is notin yvour possession, take the following steps:
17 ia) Check DATE TEST SENT. If a reasonable armount oftime has passed for you to have received it, advise the Institute via phone
18 armessage thatthe EQOCT has not been received. Reguest replacement if required.
=] by ITEQCT was returned to Institute and it should have been received priorto the date of this report, notify Institute via
phonefmessage. Provide information on any other EOCTs returned on the same date. Reguest replacement test if required.
21 iy Motify Institute via phone or message if an EQCT cannot be accounted for and appears to be lost. Regquest replacement EQC
22 for student ifrequired.
23
24 T istwmn im tha rammitarine afwennr coreant EO0CT | + th e i vl anatinn aftha infarraation cantainad antha rano hal
14 4 ¢ H[%EOCT Inventory Instructions § ECQCT Inventory # T<|l I ]

Ready

UM
i start| [O]3 Microsoft ... - 23 EOM Inventer. .. ||@ 7440 invent... ]Cs Central c...| @]Eom Inventar... | 2 BE[« (O] 2 2:57 Fm

If you clicked on the
EOCT Inventory
Statement,
instructions for
report should come
up (you should be on
EOCT Inventory
Instructions
worksheet). Go
ahead and print this
page or Save the
document to a file if
you want to keep an
electronic copy of
the report.
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Now click on the
EOCT Inventory
worksheet tab. This
report lists every
outstanding EOCT
issued to your
account up to the
effective date of the
report.

This report is sorted
by unit OPFAC.
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To bring up the list
for a given OPFAC,
click the down arrow
in the OPFAC
column (Column A).
Find the OPFAC you
wish to see and click
on it. The report
should only show the
members under the
OPFAC you
selected.

Once you have
selected the OPFAC
and the list of
members has come
up, either print the
page or save it to a
file as an electronic
copy (if you hadn't
done so already).

If more than one
OPFAC needs to be
reviewed, repeat the
steps above.

NOTE 1: Depending
on your knowledge
of EXCEL
spreadsheets, you
can manipulate the
file as you wish
(after you have saved
it to your local files).

NOTE 2: If
necessary, ESOs
may view other unit's
inventories.

If information on
report is incorrect,
please submit e-mail
to CGI-PF-
NRT_ESO_Emails@
uscg.mil
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